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Preparing for the Teaching Knowledge Test (TKT) of Cambridge University ESOL Examinations. Language and background to languag e 
learning and teaching. 

Unit 4. Part 1. Functions. Context, levels of formality, appropriacy, range of functions and their typical exponents. 
Introduction. The description of functions of the Language in the sentences. 

In this part of the summary, it will be described and explained the functions contained in the Chapter 5 of the book named "Vantage" by Jan van Ek and JLM Trim, Council 
of Europe, Cambridge University Press 2001. 

The most common abbreviations used are: 


NP_noun phrase 

VP_verb phrase 

VP(inf)_verb phrase with verb in the infinitive 

VP(gerund)_verb phrase with verb in gerund. 

adj_adjective 

adv_adverb 

be_an appropriate form of the verb to be 



Author: Sonia Campbell Hamilton. This material was made with educational purposes. All rights reserved. 


2 



Module 1. Part 1. Concepts and terminology for describing language-Functions (Vantage Level, 


Preparing for the Teaching Knowledge Test (TKT) of Cambridge University ESOL Examinations. Language and background to languag e 
learning and teaching. Unit 4. Part 1 . Functions. Context, levels of formality, appropriacy, range of functions and their typical exponents. 

Language functions for Vantage Level including recommended exponents. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

1.1 Identifying and specifying. 

Identifying is to recognize to say who 
someone is or what something is. 

Specifying is to be particular or precise. 

□ this (one)/that 

(one)/these/those;him/her/them (with 
indicating gesture, e.g. pointing, nodding) 

□ the (adj) one + adjunct phrase/relative 
clause 

□ It'sme/you/him/her/us/them/NP. 

It's the postman. 

□ Pronoun/NP + fce+NP. 

The small one with the blue buttons. 
This is the bedroom. The animals over 
there are my dogs. 

1.2 Stating and reporting (describing, 
narrating) 

Stating is to say or write something 
important. 

Reporting is to tell someone about 
something. 

□ (sequences of) declarative sentences. 

□ NP+ say, think + complement clause. 

□ NP+ ask, wonder + indirect question. 
He asked where they were going. 

□ there + be +NP + adjunct. 

The train has left. 

He says the shop is shut. 

There is a bank on the corner. There 

is a cow in our garden eating the 

plants. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents 

1.3 Correcting 

Is the action to make right something that 
was wrong. 

□ As 1.1 and 1.2, with contrastive stress. 

This is the bedroom. The train has left. 

1.3.1 Correcting a positive statement, 
(e.g. Valetta is in Italy.) 


□ No + tag, with falling-rising intonation. 

□ negative sentence. (fall-rise)+ 
corrected 

positive sentence (falling) 

No, it isn't. 

Valetta isn't in Italy. It's in Malta. 

1.3.2 Correcting a negative 
statement, (e.g. We didn't go to 
London.) 


□ Yes +tag question (with falling-rising 
intonation) 

□ positive statement(with fall-rise on 
auxiliary verb) 

Yes, you did. 

You did go to -London. 

1.4 Asking 

1.4.1 Asking for confirmation or denial. 

Is the action to make a request for 
something. 

□ interrogative sentences (with low rising 
intonation), positive or negative. 

□ Please (can) you tellme whether . . . 

Did you see him? 

Didn't you see him? 

Please tell me whether you saw him. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

1.4.2 Demanding confirmation or 
denial. 

Demanding is to ask for something 
strongly, in this case for 
confirmation or denial about 
something. 

□ interrogative sentences with low falling 

intonation 

(+ Yes or no) 

Did you see him, yes or no? 

1.4.3 Expecting confirmation 

Expecting is to believe that 
something will happen; in this case 
for confirmation about something. 

□ positive statement (falling) + negative tag 
(rising). 

□ negative statement (falling) + positive tag 
(rising). 

You saw him, _didn't you? 
You didn't see him, did you? 

1.4.4 Demandina confirmation 

To ask for confirmation of 
something. 

n nn^iti\/p ^tatpmpnt 

(falling) + negative tag (falling) 
□ negative statement 
(falling) + positive tag (falling) 

You saw him didn't vou? 
You didn't see him, did you? 

1.4.5 Querying a statement 

To ask a statement. 

□ repeating statement with high rise or (more 
sceptical) fall-rise 

□ question tag with high rise or (more 
sceptical) fall-rise 

□ Are you quite sure (about 
that/complementclause)? 

You saw him? 
Didn't you? 

Are you quite sure you saw him? 

1.4.6 Asking for a piece of 
information. 

To put a question to someone or to 
request about an answer to 
someone about something 
particular. 

□ ^-questions 

□ (event) what happened? 

□ (time)when? 

□ (place) where? 

□ (manner)how? 

□ (degree)how+ gradable adj/adv 

□ (reason)why? 

□ wh\s it + complement clause 

□ (Please) (can you) tell me+ NP/i/ii7-clause. 

When will the guests arrive? 

Where is my purse? 

How do you make an omelette? 

How far is it to York? 

Why are you here? 

When is it your train leaves? 

Please can you tell me the way 

to the station? 

Tell me where you have been. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents 

1.4.7 Seeking identification 

To look for information about something 
or someone in which its goal is to identify 
it. 

□ which? 

□ (of a person)who? 

□ (of a person's occupation, 
nationality, etc.) what? 

□ (of possessor)whose? 

□ (of things, etc.) what? 

Which one do you want? 
Who is that lady? 
What is her husband? 
Whose gloves are these? 
What is this parcel? 

1.4.8 Asking for specification 

To put a question to someone for a 
specific or a particular information. 

□ what sort/kind of 
NP( + VP + NP)? 

What sort of animal was it? 


1.4.9 Expressing curiosity 

Is to show what a person think or feel, in 
this case, curiosity. 

□ 1 wonder - (+ /Y-clause/ui^-clause) 

□ I'd like to know 

(+ //-clause/ wh-c\ause) 

□ question + 1 wonder 
(unstressed)? 

I wonder what he wants. 

I'd like to know if she was there. 

Who is that, I wonder? 

1.5 Answering questions 

Is the action to response to questions. 

1.5.1 confirming or disconfirming 

□ Yes (+ positive tag) 

□ No (+ negative tag) 

□ I (don't) think so. 

□ I believe so/not. 

□ expressions of 

agreement/disagreement. (2.1, 2.2) 

□ probability (2.3.1, 2.3.2) 

□ ignorance (2.2.3) 

□ forgetting (2.2.4) 

Yes, I did. 

No, I didn't. 

Of course. 

Perhaps. 

I don't know. 

I don't remember. 

I'm not sure. 
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□ certainty (2.2.7.1) 



Functions of the Language 
Giving information 

Definition 

Form 

Examples of typical exponents. 

1.5.2.1 Time 

A particular or certain period in minutes, 
days, years. 

(e.g. in reply to When will it happen?) 

□ temporal adverbs 

□ temporal oh rases 

1 1 L V— / III >— / I 1 III L^W \— / 

□ temporal clauses 

Soon. 

Next Wednesday. 
When we're ready. 

1.5.2.2 Place 

A particular space or position for a 
oerson or a thina 

(e.g. in reply to Where's my box?) 

n Inpptivp pH\yprhQ 

□ locative phrases 

□ locative clauses 

Here. 

On the table 
Where you left it. 

1.5.2.3 Manner 

Ways or forms of doing something. 

(e.g. in reply to How do you drive?) 

□ manner adverbs 

□ manner phrases 

Carefully. 
With care. 

1.5.2.4 Degree 

A certain measure of quality. 

(e.g. in reply to How good is it?) 

□ adverb of degree+ (adj/adv in question) 

□ adj/adv expressing degree 

Very good. 
Fair. 

1.5.2.5 Reason 

A cause that explains something. 

(e.g. in reply to Why are you here?) 
□ (because +) declarative 

sentence/of+NP 

Because I'm a memberand 
Because of the meeting. 
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Functions of the Language 
Giving information 

Definition 

Form 

Examples of typical exponents. 

1.5.3 Identifying 

To identify something or someone. 

(e.g. in reply to Which one do 
you want?) 

□ See 1.1.1 and 1.1.2. 

That one. The large green one. 

1.5.3.1 Identifying a person 

Is to recognize to someone, a person. 

(e.g. in reply toWho is that?) 
□ See 1.1.3. 

It's me. John Smith. 

l.o.O.Z, lUc flHTyl 1 ly d pyiooii o 

Occupation, role, etc. 

IU itJUUyillZt; UUuUpdLIUil Ul oUI 1 lfcJUl 1". 

^fcJ.y. Ill lfc?piy IU VVlld.1 lb bllt;: ) 

□ (personal pronoun + be +) 
NP denoting occupation role, etc. 

Ollc o all dOllcob. 

1.5.3.3 Identifying the possessor 

To recognize the owner of a thing. 

(e.g. in reply to Whose are these?) 

□ □It's/they're + possessive 

pronouns (See Chapter 6, 7.5.1.) 
1.5.3.4 identifying a thing (e.g. in reply to 
What is this?) 

□ □(It's/they're +) NP (non-human) 

They're mine. 
It's my hat. 

1.5.4 Specifying 

Is the action to precise something. 

(e.g. in reply to What sort of animal is 
this?) 

□ □(lt's/they're)+NP 

It's a grey squirrel. 


Author: Sonia Campbell Hamilton. This material was made with educational purposes. All rights reserved. 


8 



Module 1. Part 1. Concepts and terminology for describing language-Functions (Vantage Level, 


1.5.5 Questions asking for 
confirmation, information, identification 
or specification can be answered by 
expressions of ignorance (See 
2.2.3.) 


I haven't a clue. 



Functions of the Language 

Definition 

Form 

Examples of typical exponents 

2.1.1.1 Expressing strong agreement 

To say or tell strongly to have the same 

oninion nf ^omponp pI^p 


□ Exactly! 
u oenainiy! 

□ Absolutely! 

□ Definitely! 

□ Well said! 

□ Yes, indeed. 

□ 1 quite agree. 

□ You can say that again. 

□ Spot on! 

□ Just so. 

□ (in public discussion) Hear, hear! 

2.1.1.2 Expressing agreement with a 
positive statement. 

To express to have the same opinion 
with someone with a positive statement. 

(e.g. with You work hard.) 

□ Yes (+ positive tag) 

□ (Certainly/Of course (+ tag) 

□ That's right. 

□ That's correct. 

□ (more colloquial) OK. 

Yes, we do. 
Of coursewe do. 

2.1.1.3 Expressing agreement with a 
negative statement. 

To express to have the same opinion 
with a negative statement. 

(e.g. with You can't stop now.) 
□ No (+ negative tag) 

No, we can't. 

□ Indeed not. 

□ Certainly not. 

□ Of course not. 
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^fl B^™» m ■ mm MM m^. ^Bh^BhB B^Bt A| MB] ^Bfc 1 B B ^Bk JL ^Bl B^Bk JL 

2.1.1.4 Expressing reluctant 

lo say unwillingly to have the same 

u it you say so. 


agreement 

opinion to someone else. 

□ 1 suppose so. 




□ No doubt. 




2.1.1.5 conceding a point 




□ Good point. 




□ Fair enough. 



Functions of the Language 

Definition 

Form 

Examples of typical exponents 

2.1.1.6 Expressing agreement with 
reservations. 

To express to have the same opinion 
with reservation with someone. 

Use of falling-rising Intonation. 

□ Yes (+ tag with fall-rise) 

□ I agree + complement 
clause (+ but) 

□ Perhaps so, but . . . 

□ 1 agree with you there. 

□ 1 don't disagree with you 
there. 

□ Up to a point, yes. 

□ That may well be so, but . . . 
Yes, it is. 

1 agree that it's difficult. 

2.1.1.7 Demurring (See also 5.12.) 
(e.g. in response to I think that's 
stupid.) 

To delay or to decide not to do 
something until a later time. 

□ Well. 

□ Tag question 
Is it? 

□ 1 see what you mean, 
(fall-rise). 


2.1.2 Expressing disagreement with 
a statement. 

To dispute about something. 

□ 1 don't agree. 

□ That's not right. 

□ You're wrong(there/about 
that). 

1 don't agree. 

That's not right. 

You're wrong(there/about 

that). 

2.1.2.1 Expressing strong 
disagreement. 

To express strong lack of arrangement or 
to say not have the same opinion in a 
strong way. 

□ (Absolute) 

Non sense/rubbish. 

□ 1 couldn't agree less. 

□ No way! 

□ Howcan you (possibly) say 
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That /such a thing? 


2.1.2.2 Expressing disagreement 
with 

a positive statement 

To express lack of agreement with a 
positive statement. 

(e.g. Spinach is horrible.) 

□ No (+ negative tag) 
No. It isn't. 

□ Not so. 

□ Certainly not. 

□ I don't think so. 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.1.2.3 Expressing disagreement 
with 

a negative statement 

To express lack of agreement with a 
negative statement. 

(e.g. Tomorrow isn't Wednesday.) 

□ (Oh) Yes (+ positive tag) 
Oh, yes it is. 

□ I think + positive statement 
(with contrastive stress) 

I think it's Wednesday 
tomorrow. 


2.1.2.4 Expressing weak 
disagreement 

To express a weak form of lack of 
agreement. 

□ I can't/don't altogether agree. 

□ I'm not so sure. 

□ I wonder(if that is so). 


2.1.3 Enquiring about agreement or 
disagreement 

To ask for agreement or lack of 
agreement. 

□ Do you agree? 

□ What do you think? 

□ statement+ question tag 
(with rising intonation) 
She is French, isn't she? 
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2.1.4 Inviting agreement 

To ask someone to have the same 
opinion about someone or something. 

□ (statement +) OK? (with high rise) 

□ statement + question tag 
(with fallina intonation^ 

(Will 1 1 III 1 V-l MIL V-/ 1 1 L 1 V-/ 11/ 

□ Don't you agree (+ that clause)? 

□ Don't you think (+ that clause)? 

□ Surely you agree (+ that clause)? 

□ interrogative sentence with falling 
intonation. 

1 like this music OK? 

She is French, isn't she? 

Don't you agree she's beautiful? 

Don't you think it's nice? 

Surely you agree? 

Isn't she lovely? 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.1.5 Inviting disagreement 
with a statement. 

To ask someone to have lack of 
agreement with a statement. 

□ Surely you don't think + that clause. 

Surely you don't think it's cold? 

2.1.6 Denying state me nts(See 
also 2.1.2.1.) 

To say that something is not true. 

(e.g. You were driving far too 
fast.) 

□ That isn't true. 

□ That is (quite) untrue. 

□ I deny it. 

□ That is a (downright) lie. 

□ Nonsense! 

□ negative sentences. 

□ Certainly/absolutelynot. 

□ Not at all. 

□ (Most) certainly not. 

□ No (+ negative tag) 
No, I wasn't. 

I didn't drive at all fast. 

Expressing knowledge, 
memory, belief. 

To express statements about to know, 
remind or believe in something. 

2.2.1 expressingknowledge(or 
not) of a person, thing or fact 

□ I (don't) know. 

□ I (don't) know+NP 

□ I (don't know)+ whclause 

I know the way to your house. 
I don't know where he lives. 
I know it's cold in winter. 
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□ I (don't) know+ complement clause. 


2.2.2 Asking about knowledge 

To make questions about if someone has 
any particular information about something 

or someone. 

□ Do youknow+ NP? 

□ Do youknow+ about NP? 

□ Do youknow+ complement clause? 

□ Do youknow+i/i^7-clause? 

□ Whatdo youknow about + VPgerund? 
n Have vou (eveh heard (+ of NP)? 

□ Have you heard about NP? 

□ Have you heard + complement clause? 

□ Have you heard + ui^?-clause? 

□ Youknow (+ NP/complement clause/ i/ii7-clause) 
+ tag question. 

Do you know Mary Brown? 

Do you know about his illness? 

Do you know that she's dead? 

Do you know what he did? 

What do you know about 

Mending furniture? 

Have you ever heard of Livonia? 

Have you heard about the bomb? 

Have you heard that she's left him? 

Have you heard what happened today? 

You know where he lives, don't you? 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.2.3 Asserting ignorance 

To assure about not knowing 
about something. 

□ I've no idea. 

□ 1 haven't a clue. 

□ negative expressions in 2.2.1 
I don't know. 


2.2.4 Expressing 
remembering or 
forgetting persons, things, 
facts and actions. 

To express to remind, forget 
people, things, facts or actions. 

□ I (don't/can't) remember (+ NP) 

□ I (don't/can't) remember + VPgerund 

□ I (don't/can't) remember + complementclause 

□ I (don't/can't) remember +wh-c\ause 

□ I forget (+wh-c\ause) 

□ I've/haven't forgotten (+ NP) 

□ I've/haven't forgotten + VPgerund 

□ I've/haven't forgotten + to + VPinf 

□ I've/haven't forgotten + complementclause 

I remember our holiday in Spain. 
I don't remember saying that. 
I remember that he gave it back. 
I can't remember where I left my 
handbag. 

I forget whether I've locked the door. 
I haven't forgotten my passport. 
I've never forgotten climbing 
MontBlanc. 

I've forgotten to lock the door. 
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□ I've/haven't forgotten +wh-c\ause 

I haven't forgotten that you're not well. 
I've forgotten where it is. 

2.2.5 Enquiring about 
remembering and 
forgetting. 

To ask for information if 
someone reminds or forgets 
something. 

□ Do(n't) you remember? 

□ Do(n't) you remember+ NP? 

□ Do(n't) you remember + VPgerund? 

□ Do(n't) you remember + complement clause? 

□ Do(n't) you remember +i/i^7-clause? 

□ Have(n't) youremembered/forgotten? 

□ Have(n't) youremembered/forgotten+NP 

□ Have(n't) youremembered/forgotten +to + VPinf 

□ Have(n't) youremembered/forgotten+ complement 
Clause. 

□ Have(n't) youremembered +wh-c\ause 

Do you remember Capri? 

Don't you remember coming home last 

night? 

Don't you remember that James was 
there too? 

Do you remember where you left it? 
Have you remembered her birthday r 
Haven't you forgotten to feed the cat? 
Have you forgotten we're going out this 
evening? 

Haven't you remembered where we're 
going? 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.2.6 Reminding someone. 

To remember about something. 

□ Don't forget 

□ (Please) remember/don't forget+NP 

□ (Please) remember/don't forget +to + VPinf 

□ (Please) remember/don't forget +i/i^7-clause 

□ (Please) remember/don't forget + complementclause 

Please remember the milk. 
Don't forget to phone home. 
Please rememberwhy we're here. 
Please don't forget it's Sunday 
tomorrow. 

2.2.7 Expressing degrees of 
certainty. 

2.2.7.1 Confident assertion. 

->To express about the quality or 
state of certainty of something. 

->To be confident of making a 
certain declaration about 
something. 

□ in declarative sentences 

□ I am(quite/absolutely) 
certain/sure/convinced (+ complementclause) 

□ declarative sentenceswith stressedcfo, be or auxiliary 

□ declarative sentences 

(+ tag) with low falling intonation 

Certainly, definitely, undoubtedly, 

beyond any doubt. 

She is certainly over thirty. 

I am quite sure that Stalin died in 1952. 

I most certainly did post the letter. 

Ankara is in Turkey. 
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□ I know(+ complement/i/i^clause) 

1 know Madrid is in Spain, not 
France. 

2.2.7.2 Tentative assertion 


□ NP+ to seem/appear/look (+ to be) Adj/NP 

□ It seems/appears (to me) + complement clause. 

□ It looks as if/as though + statement 

□ perhaps/maybe(also in declarative sentences). 

□ I (don't) think/believe + so/complement clause, 
ui m noi ^quiie/ aiiogeinerj sure dut + lemaiive 

assertion). 

□ declarative sentence+ 1 think, with low rising intonation. 

□ 1 could be wrong, but + tentative statement. 

The translationappears to be correct. 

It seems to methat he was right. 

It looks as if he's coming. 

Maybe you're right. 

1 don't think he's ever been here. 

1 m not quite sure, but 1 believe he s 
already gone. 

He's French, 1 think. 

1 could be wrong, but it looks as though 
they've won. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents 

2.2.7.3 Expressing uncertainty 

To express to be not sure about 
something. 

□ 1 don't know (+ /7-clause/i/ii7-clause) 

□ I'm not (at all) sure (+ //-clause/ wh- 
clause/complementclause) 

□ 1 wonder(+ /7-clause/i/ii7clause). 

□ I'm (very much) in two minds. 

1 don'tknow if he will come. 

I'm not at all sure what he wants. 

1 wonderwhy they go into 
London by car. 

2.2.7.4 Expressing doubt, incredulity 

To express lack of credulity or trust. 

□ 1 don't/can't believe + it/complementclause 

□ 1 (rather) doubt + it/if-clause 

□ Do you really think +so/complement clause? 

1 can't believe she's only thirty. 
1 rather doubt if he'll come. 
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Do you really think they'll agree? 

2.2.7.5 Expressing be wilderment 

To express feelings of madness. 

□ I'm puzzled. 

□ I'm (completely) baffled. 

□ This is beyond me. 
uvvnax aoes/can tnis meanr 

□ Don't ask me. 


2.2.7.6 Enquiring about certainty 

To ask about having doubt about 
something. 

□Are you sure (+ complement clause). 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.3 Expressing modality 

2.3.1 Expressing degrees of 
probability 

Note Logically, probability 
(objective) is distinct from 
certainty (subjective). 

However, they correlate 
closely and some terms 
(e.g. certain, perhaps ) 
may be used for both, 
since the confidence with 
which an assertion is 
made depends on the 
probability of it being true. 

□ (absolutely) certain(ly). 

□ (most) probable/probably. 

□ NP+ will/must(most) certainly/probably+VP 

□ (quite) possible/possibly. 

□ NP+ may/might/can/could+well/possibly/even/perhaps +VP. 

□ (highly) improbable. 

□ (totally) imposible. 

□ NP+ cannot possibly/conceivably+VP 

□ (not) (very) likely/(very)unlikely. 

□ NP+ be + certain/likely + to + VPinf 

□ it is certain/probable/likely/possible/impossible 

*He is certain to be there. 
That is the probable outcome. 
They will most probably lose. 
*Defeat is certainly possible. 
*Oxford may even win this year. 
*Rain in the Sahara is highly 
improbable. 

but not totally impossible. 
*We cannot conceivably fail. 
That's not very likely. 
The museumis likely to be 
closed. 
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+ complement clause. 

□ NP+ will/must/may/might/can/cannot + VPinf. 

*lt is possible that he will resign. 
*That painting cannot be by 
Picasso. 

Enquiring about 
probability/possibility. 

To ask about probability 
or possibility of 

boriieininy . 

□ be+NP+certain/likely (+ to + VPinf)? 

□ Is it certain/probable/likely/possible/imposible + 

compiementciause r 

□ Howcertain/probable/likely/ possible is it+ complementclause? 

□Will/must/may/might/can +NP + VPinf 

□ Sentences in 2.2.8 with high rising intonation on the word 
expressing probability. 

Is Mary likely to come? 

Is it possible that you are mistaken? 

nOW C/Gn.d.111 lb It lildl It WIN rdlll f 

May Einsteinbe wrong? 

That -painting _cannot be by Picasso? 

^^fc ^^fc ^^™m m MM ^^^^.B B^Bt J>B B^Bt ^Bk ^Bk ^B,^B,B Jim M 

2.3.3 Expressing necessity 
(including logical 
deduction). 

lo express about 
something that is needed. 

u necessary/necessaniyin declarative semence. 

□ NP+ must/cannot+ VPinf. 

□ so/therefore+ declarative sentence. 

1 think: therefore 1 exist. 

(jood shoes are necessarily expensive. 
People must sleep sometimes. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.3.4 Denying necessity 

To say that a specific necessity is not 
true to someone. 

□ It isn't necessarily so. 

□ unnecessary/notnecessary/ 

not necessarily in declarative sentences. 

□ it is not necessary (+ for NP) + to + VPinf. 

□ NP+ need not + VPinf. 

A private car is not necessary in 
London. 

It is not necessary for guests to wear 
ties. 

Classical music need not be boring. 

2.3.5 Enquiring as to necessity 
(including logical deduction). 

To ask for a specific necessity. 

□ Is that necessarily so? 

Are communists necessarily atheists? 
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~l nPPPQQar\//nPPPQQ3ril\/^in i nt rrr»n a ti\/£i 
I icocooai y/i icucooai ny^ii I lillUl l UUclllVU 

sentences) 

□ must/need+NP + VPinf? 

iviubi iniriyb DG DidC/fv or wmier 


2.3.6 Expressing obligation (For 
moral obligation see 2.6.1.) 

To express that something must be 
done. 

□ NP+ have to/must+ VPinf. 

□ NP+ mustnot + VPinf 

You must be home before midnight. 
You must not arrive late. 


2.3.7 Denying obligation 

To say that something must not be 
done. 

□ NP+ do not have to/needn't + VPinf 

You needn't say Sir tomeoff duty. 


2.3.8 Enquiring about obligation 

To ask for something that must be done. 

□ (wh) do+NP+have to + VPinf 

□ (wh) must + NP/VPinf 

What do we have to say? 
Must you go now? 


2.3.9 Expressing ability to do 
something. 

To say about you are able to do 
something or someone is able to do 
something. 

□ NP+ can + VPinf 

□ NP+ be + able to + VPinf 

1 am now able to tell you about it. 

1 can speak Spanish quite well. 







Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.3.10 Denying ability to do 
something 

To say about you are unable to do 
something or someone is unable to do 
something. 

□ NP+ cannot/can't + VPinf 

□ NP+ be + not able/unable+ to + VPinf 

You can't be in two places at the same 
time. 

Sir Harold is unable to be present. 
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2.3.11 Enauirina about abilitv to do 
something 

To ask about ability to do somethina to 
someone. 

n intprronativp ^pntpnrp^and 1/1/7-nu potion 9 

1 II 1 LUI I uy Cll 1 VC O \s 1 lid luOO CI 1 l\J VVII UUUO UUI IO ■ 

corresponding to 2.3.9 and 2.3.10 

Can vou swim vet^ 

Where can 1 find men's socks? 


2.3.12 Expressing permissibility 

To express about something is allowed 
or permitted. 

□ NP+ be + allowed (+ adjunct). 

□ NP+ be + permitted (+ adjunct) 

□ NP+ can/may+ VPinf (+ adjunct). 

Parking is permitted after 6 p.m. 
Students may entertain guests until 11 
p.m 


2.3.13 Denying permissibility 

To express about something is not 
allowed or permitted. 

□ NP+ be + not allowed (+ adjunct) 
Swimming is not allowed in this reservoir. 

□ NP+ be + not permitted (+ adjunct) 
Photography is not permitted in the 
Cathedral. 

□ NP+ be (strictly) prohibited (+ adjunct) 

Doll noinoo okq o + Ki/~»+lw rr\ i 1 4" 

Ban games are sinciiy pronoiea. 

□ NP+ mustnot + VPinf 

Children mustn't ever forget to say 'Please'. 

□ NP+ be + not supposed+ VPinf 
Visitors are not supposed to walk on the 
grass. 








Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.3.14 Enquiring about 
permissibility. 

To ask about if something is allowed or 
permitted. 

□ interrogative sentences and ^-questions, 
corresponding to 2.3.12 

□ I'd like (NP) to + VPinf 

□ I want+NP 

Where may one park in the city? 
Can visitors enter the library? 
I'd like an income of £50,000 a 
year. 
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□ I want (NP) to + VPinf 

I want you to give up smoking. 

□ I wish+ complementclause 
(note subjunctive were) 

I'd like to go and washmy hands. 

I want a nice long nonaay. 

1 wish 1 were twenty years younger. 

2.4 Expressing and enquiring about 
volition. 

2.4.1 Expressing 
wishes/wants/desires. 

To express about oneself swishes, 
wants, desires and likes. 

□ I'd like+NP 


2.4.2 Expressing negative 
wishes/wants/desires 

To express negative oneself 'swishes, 
wants, desires and likes. 

□ I'd like not to + VPinf 

□ I don't want+NP 

□ I don't want to + VPinf 

□ I wish+ negative complement clause 

I'd like not to have to work for a living. 
1 don't want any trouble. 
1 don't want to go to bed. 
1 wish Iweren't so fat. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.4.3 Enquiring about 
wishes/wants/desires 


□ Whatwould you like (+ adjunct)? 

□ Whatwould youlike to do? 

□ Wouldyou like+NP 

What would you like for your birthday? 

Would you like a cake? 

Do you want anything? 

Would you like to come fishing? 
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To ask about wishes, wants, desires 
and likes to someone. 

□ Wouldyou like (+ NP) to + VPinf 

□ Do you want+NP 

□ Do you want (+ NP) to + VPinf 

□ Whatdo you want? 

□ Is there anything you want? 

Do you want meto try the suit on? 

2.4.4 Expressing intentions* 

To express feelings of purpose about 
something in words to someone. 

□ NP+ be + going to + VPinf 

□ NP+ will+ VPinf 

□ NP+ intend(s) to+ VPinf 

□ NP+ be + thinking of + VPgerund 

I'm going to buy a new car. 

1 will explain later. 

Ann intends to go to America. 

We are thinking of driving to Turkey. 

2.4.5 Expressing negative 
intentions 

To express feelings of purpose about 
something in a negative way to 
someone. 

□ l/we + be + not going to + VPinf 

□ l/we + won't+ VPinf 

□ l/we + do + not intend to + VPinf 

□ l/we + be + not thinking of + VPgerund 

I'm not going to be beaten by him. 

1 won't stop trying. 

1 don't intend to resign. 

We're not thinking of retiring just yet. 

2.5 Expressing and enquiring 
about emotions 

To express and to ask about feelings 
ot someone about something. 

2.5.1 expressing pleasure, happiness 
(with a smile, laughing, etc.) 
(+ to+ VPinf/complement clause) 
I'm very glad to see you here. 

□ It's a delight/(great)pleasure+ to + VPinf 
It's a great pleasure to meet you. 

□ This is/that's 

lovely/wondertul/great/ti ne ! 

□ How nice/delightful! 

□ I'm/I feel so happy! 

□ I'm really enjoying myself! 

□ Bliss! 

□ I'm delighted/(very) glad/pleased 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.4.6 Enquiring about intentions 

To ask for purposes. 

unhappiness 
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Unoware you (reeling; (toaay, etc.jr 

□Are you happy/pleased? 

□ interrogative sentences and wh-questions 

corresponding to 2.4.4 and 2.4.5 

What are you going to do? 

Will you fly to Geneva? 

Aren't you thinking of coming to bed? 


2.5.2 Expressing unhappiness, 
sadness 

To express the state of being unhappy 
to someone. 

□ unclean 

□ 1 don't feel (at all) happy/cheerful (today, 
etc.). 

□ 1 feel/amfeeling (very) 
unhappy/miserable/depressed/gloomy/upset 
/saa. 


2.5.3 Enquiring about happiness/ 

2.5.4 Enquiring about the cause of 
u n ha pp i ne ss/d i ssa ti sfa cti o n/ 
disappointment. 

To ask for feelings of un/happiness, 
dis/pleasure to someone. 

□What's the matter? 


2.5.5 Exhorting someone not to be 
dejected. 

To urge someone not to be sad. 

□ (Come on!) Cheer up! 

uii s noi ine ena ot ine wona: 

□ Don't let it/them get you down! 

□ Never despair! 

□ Never mind! 

□ Better luck next time! 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 
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^.o.b expressing regret/sympatny, 
Condolence* 

io express Teenngs aoout to De sorry 
about something you have done or 
haven't done. 

□ Oh dear! 

i 1 lAfli 1 1 ■ ■ / 1 il \ 

□ What a shame/pity (+ complementclause) 

□ It's a great shame/pity (+ complementclause) 

□ I'm (so) (very) sorry (to hear + complement 
clause) 

What a pity Peter died so young, 
it s a great sname you weren t mere. 
I'm very sorry to hear you failed. 

2.5.7 Expressing fellow-feeling, 
empathy 

To express feeling of being empathic 
with someone. 

□ 1 know (just) how you feel. 

□ 1 (fully) sympathise. 

□ 1 feel (just) the same way. 


2.5.8 Expressing hope, 
expectation 

To express feelings of desires that 
sometning gooa win nappen to 
someone. 

□ 1 (do) hope + complement clause, 
ui nope/am noping to + vrinT 

□ 1 (do) hope so. 

□ 1 (do) hope not. 

□ 1 am looking forward (greatly/verymuch) to + 
NP/VPgerund. 

□ 1 amvery excited about + NP/VPgerund 

1 hope it stays fine. 

\ nope to oecome a aoctor. 

I'm looking forward very much to your 

visit. 

1 amvery excited about your visit. 

^**'m V B^Bk M ^Bk ^Bk^BkB B^Bi ^bJ ■ .^Bk^Bk BJBk BJBk ^Bk ■ B^Bl bL B^Bi^Bl ^Bk B^Bl 

2.5.9 Expressing disappointment 

To express feelings of being sad 
because something is worse than 
expected. 

uim/lteel (very) disappointed. 

□ That's a (great) disappointment (to me). 

□ expressionsand structures in 2.5.6. 



Author: Sonia Campbell Hamilton. This material was made with educational purposes. All rights reserved. 


23 



Module 1. Part 1. Concepts and terminology for describing language-Functions (Vantage Level, 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.5.10 Expressing fear/anxiety 

To express feelings of being 
frightened/anxiety of someone or 
something. 

□ Help! 

□ I'm frightened/scared/terrified/to death) (of NP) 

□ I'm afraid (+ complement clause) 

□ I'm (too) afraid to + VPinf 

□ I'm (rather/very) worried/ 

anxious (+ about NP/complement clause) 

I'm afraid he'll come back. 
I'm rather worried about Joan. 

2.5.11 Enquiring about fear/ 
anxiety/worry 

To ask about feelings of being 
frightened/anxiety of something to 
someone. 

□ interrogative sentences and ^-questions 
corresponding to 2.5.10 

□ Is something worrying you? 

□ Is there something on you mind? 

□ What's the matter? 

□ Whatare you afraid of? 

u vvny are you Tngntenea/worriea r 

Are you afraid of the dark? 

Are you worried about your health? 

2.5.12 Expressing pain, anguish, 
suffering 

To express feelings of being hurt, suffer 
or anguish. 

□ My+NP body part hurts/is hurting/is (very) 

painful/is aching 
Myleg is hurting. 

ui vc yui a ^uauj oLuiiiauii-/neaQacne 

□ I've got a (bad) pain inmyNP body part 
I've got a bad pain inmy chest. 

□ Oh!/Ow!/Ouch! 

□ That hurts! 

U I UU IC IIUILMIL) iiic; 

□ I'm in (great) pain. 

2.5.13 Enquiring about pain, 
anguish, suffering 

To ask about feelings of being hurted, 
suffered or in anguish. 

□ Have you got a pain/(stomach-/headache)? 

□ Does this/it hurt? 

□ Are you in (great) pain? 

□ When/wheredoes it hurt? 
□Whereis the pain? 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.5.14 Reassuring a worried or 
frightened person, comforting a 
sufferer. 

To stop someone feeling worried or 
frightened person. 

i — i i i ■ i 

□ There, there. 

□ Don't worry, (with low rising intonation) 

□ Don't be frightened, (with low rise) 

□ It's (going to be) all right, (with low rise) 

□ Relax. 

□ Keep calm. 


2.5.15 Expressing relief 

To express feelings of a releasing of 
tension or pain, comfort. 

□ Whew! 

□ Thank goodness (for that)! 

□ What a relief! 

□ That's a relief! 

□ Well, that's that! 


2.5.16 Expressing liking, affection 

To express preferences about something 
to someone. 

ui\r+ oe + (very) gooa/nice/pieasam 

□ 1 like/enjoy+ NP/VPgerund (very much) 

□ 1 have a great liking for NP/VPgerund 

□ Move/adore NP/VPgerund 

□ I'm rather quite/veryfond of NP/VPgerund 

□ 1 feel great affection for NP. 

This coffee is very good. 

1 like riding very much. 

1 have a great liking for Belgian 

chocolates. 

1 love cats. 

I'm very fond of my wife. 

1 feel great affection for Florence. 

2.5.17 Expressing dislike 

To say or tell about something is 
unpleasant. 

□ Ugh! 

□ NP/VPgerund+ be + not 
(very/at all) good/nice/pleasant 

□ NP+ be + (rather/very) 

npQtv/hnirihlp/pwfi il/i mnlppQPint hpH 

i icio iy / 1 iui 1 1 kj\ \s/ civv iui/ ui ipio ciocii il vjo\j 

□ 1 don't like/enjoy NP/VPgerund 
(verymuch/at all) 

□ 1 hate/detest/dislike + NP/VPgerund 

□ 1 (simply) can't stand NP/VPgerund. 

These cakes are not very nice. 
His views are rather nasty. 
1 don't like sweet tea at all. 
1 hate saying no to people. 
1 can't stand hypocrisy. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.5.18 Enquiring about like and 
Dislike. 

10 asK aoout prGTGrGncGS aDout 
somGthing to somGonG. 

uvvnai qo you imnK ot Nr/v rgeruna < 

□ Do you like/enjoy NP/VPgerund? 

□ How do you like NP/VPgerund? 
□What do you (dis)like (doing)? 
□Who/what is your favourite NP? 

□What is your pet aversion? 

vvnat qo you minK ot tnis winer 
Do you enjoy ballet? 
How do you like playing pop music? 
Who is your favourite film star? 

2.5.19 Expressing preference. 

To GxprGSS fGGlings about to like onG 
thing morG than another. 

□ 1 prefer + NP/VPgerund (+ to 
NP/VPgerund) 

□ I'd rather + VPinf (than + contrastive 
element) 

□ 1 like NP/VPgerund better than 
NP/VPgerund. 

□ 1 think NP/VPgerund is better 
than/preferable to + NP/VPgerund 

1 prefer hockey to football. 
I'd rather travel by train than by car. 
1 like brandy better than sherry. 
1 think winning is better than losing. 

2.5.20 Enquiring about preference 

To ask about feeling about to NkGonG 
thing morG than another. 

□ interrogative sentences and ^-questions 
corresponding to 2.5.19 

□ Which do vou orefer 
NP/VPgerund or NP/VPgerund? 
Which do you prefer: Scotch or Irish? 

□ NPor NP? 

□ Adj or Adj? 

□ Prep or Prep? 

□ Adv or Adv? 

Do you prefer coffee to tea? 

Which brand do you prefer? 

Do you like cats better than dogs? 

Coffee or tea? 

Black or white? 

With or without? 

Now or later? 

2.5.21 expressing satisfaction 

To express feelings of being pleased 
and contented. 

□ Demonstrative^ NP) + be + (very) 
good/nice. 

That pudding was very nice. 

□ (demonstrative (+ NP) + be) + just what 1 
want(ed)/ need(ed)/meant/had in 

Mind. 

□ Good!/Fine!/Excellent! 

□ Just right! 

inis is just what 1 had in mind. 

□ (following dissatisfaction) 

□ That's much better. 

□ That's OK(now). 

□ It's (quite) all right (now). 

□ Right-ho. 

□ That'll do.nThat's (good) enough. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.5.22 Expressing dissatisfaction 

To express feelings of being unpleased 
and unsatisfied. 

□ Declarative sentences (reporting cause of 
dissatisfaction). 

□ I'm not satisfied/happy (with+NP) 

□ I don't like/want+NP 

□ I don't like/want+NPIike this 

□ NP+ be + (still) not + right/good (yet) 

□ This/these + be + not what I 
want(ed)/need(ed)/meant/had in mind/asked 
for 

□ This/that will not do. 

□ This/that is not good enough. 

This soup is cold. 

The TV doesn't work. 

I'm not happy with this fridge. 

I don't want this soap. 

I don't like cabbage like this. 

The sound is still not right. 

This is not what I meant. 

2.5.23 Enquiring about 
sa ti sf a cti o n/d i ssa ti sf a cti o n 

To ask about feelings about being 
pleased and contented. 

□ Is everything all right/OK/in order? 

□ Are you (quite) satisfied/happy (with+NP) 

□ Do you likeNPIike this? 

□ Is it all right/OK(now)? 

□ Will this do? 

□ Is this what you 

want(ed)/need(ed)/meant/had in mind/asked 
for? 

□ Is everything to your satisfaction? 

□ How do you like/findNP? 

□ Is anything the matter? 

□ Is anything wrong? 

□ What's the matter/problem? 

□ What's wrong? 

Are you quite satisfied with your meal? 
Do you like coffee like this? 
How do you find our beer? 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.5.24 Complaining 

To express, say or tell that you think 
something is wrong, unfair or must be 
changed. 

□ I have a complaint (to make). 

□ I'm sorry, but . . . 

□ I don't want to complain, 
but . . . 

Then expressions and structures as per 
2.5.22 

This soup is cold. 

The TV doesn't work. 

I'm not happy with this fridge. 

I don't want this soap. 

I don't like cabbage like this. 

The sound is still not right. 

This is not what I meant. 

2.5.25 Expressing bad temper 

To express feelings of being angry or 
annoyed. 

□ I'm in a bad mood/temper 
(just now/today). 

□ I'm/I feel 

(rather/quite/very)cross/angry/livid/annoyed/i 
rritated (with+NP/ about +NP) 

□ NP+ be (very) annoying/irritating/infuriating 

□ It's enough to drive you mad/try the 
patience of a saint. 

I feel very angry about the new road. 
John is being very annoying. 

2.5.26 Reacting to bad temper 

To calm down someone who is angry or 
annoyed. 

□ Calm down! 

□ Don't get so angry /worked up! 

□ There's nothing to get angry about. 

□ There's no need to be so impatient/take 
offence. 

□ Don't take it to heart/the wrong way. 

□ It's a stormin a teacup. 

□ Don't make a mountain out of a molehill. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.5.27 Apologising for bad temper 

To say that you are sorry for being 
angry or annoyed. 

□ I'm sorry 1 lost control/patience/mytemper. 

□ No hard feelings (1 hope/trust). 


2.5.28 Expressing interest 

To express curiosity about someone or 
something. 

□ Really! 

□ Fascinating! 

□ Is that so! 

□ Well, well. 

□ (How) (very) interesting! 

□ 1 am(very) interested in NP/VPgerund 

□ NPinterest(s)me(greatly) 

1 am interested in old stamps. 
Greek men interest me greatly. 

2.5.29 Expressing lack of interest 

To express lack of curiosity about 
someone or something. 

□ (How) boring! 

□ 1 am(utterly) bored (by NP/VPgerund) 

□ 1 amnot (very/at all) interested in 
NP/VPgerund 

□ NP/VPgerund does not interest 
me(verymuch/at all) 

1 am utterly bored by politics on TV. 
1 am not at all interested in going 
abroad. 

Sport does not interest me at all. 

2.5.30 Expressing surprise 

To express feelings about something is 
not expected to someone. 

□ Good Lord/Heavens! 

□ What a (_nice) surprise! (with high fall) 

□ How surprising! (with high fall) 

□ (Just) Fancy that/VPgerund! (with high fall) 
□Well, this is a surprise. 

□ (That is/I findthat) very surprising. 

□ I'm surprised (to hear) (+ complement 

clause) (unpleasant). 

Just fancy swimming at Christmas! 
It surprises me that the dollar is so 
weak. 

□What a shock! 

□ Oh, no! 

□ How awful/dreadful 
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□ That comes as a (complete) shock (to me) 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.5.31 Enquiring about surprise 

To ask about something is not expected 
to someone. 

□ Does(n't) that surprise you? 

□ Is(n't) this/that what you expected/were 
expecting r 

□ Are(n't) you surprised (+ complementclause) 

□ Do(n't) youfindit surprising (+ complement 
clause) 

Aren't you surprised that 1 came to see 
voi 

y \j u . 

Don't you find it surprising that he 
hasn't said anything yet? 

2.5.32 Expressing lack of 
surprise 

To express lack of feelings about 
something is not expected to someone. 

□ Well? (with high rise) 

□ Surprise, surprise! (ironic) 

□ Just what you might expect. 


2.5.33 Expressing indifference 

To express apathy about something. 

□ So what! 

□ 1 don't mind care (+ if clause) 

□ 1 couldn't care less. 

□ It is nothing to me. 

□ It leavesmecold. 

□What is that to me? 

1 don't care if it is foggy or fine. 
It is all the same to me. 

2.3.34 Enquiring about 
indifference 

To ask about apathy about something to 
someone. 

□ Don't you care? 

□ Is it nothing to you 

(+ complement clause)? 

Is it nothing to you that people are starving? 
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To express feelings of tiredness or giving 

□ I'm (rather/very) tired. 


2.5.35 Expressing fatigue, 

up about something. 

□ I've had enough. 


resignation 


□ I'm wornout. 




□ There's nothing (more) to be done. 




□ There's nothing (more) I can do. 




□ Leave it. 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.5.36 Expressing gratitude 

To express feelings of being gratitude. 

□ Thank you (somuch/very much(indeed)) 

□ (Many) thanks 

□ It/That was (so/very/most)kind/nice/good 
of you 

(to + VPinf) 

□ I'm (very) grateful to you (for 
NP/VPgerund) 

It was most kind of you to call. 

I'm very grateful to you for telling me 
about it. 

2.5.37 Reacting to an expression of 
gratitude 

To respond with an expression of 
gratitude to someone. 

□ Thank you (with stresson you) 

□ Not at all. 

□ It is/was/has been a pleasure. 


2.6 Expressing moral attitudes 
2.6.1 Expressing moral obligation 

To express about something is right or 
wrong to someone. 

□ NP+ be (not) supposed to + VPinf 

□ NP+ should(n't)/ought(not) to + VPinf 

□ It is (not) right wrongto + VPinf 

□ NP/VPgerund is (not) right/wrong 

You are not supposedto do that. 
Motorists ought to drive more slowly. 
It is not right to cheat. 
Eating people is wrong. 

2.6.2 Expressing approval 


□ (very) goodn □(That's) fine/excellent! 
□Well done! 
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To express a good opinion, acceptance 
or to agree with something. 

□ Good show! 

□ I (strongly)approve (of + NP/noun clause) 

□ NP+ be (quite) right (to + VPinl) 

1 strongly approve of what you have 
done. 

You were quite right to object. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.6.3 Expressing disapproval, 
protest 

To express a bad opinion, disagree or 
refuse with something. 

□ Tut-tut. (clicks) 

□ Bad show. 

□ That's/It's not (very)good/nice. 

□ You ought not to have done it/that. 

□ You shouldn't have done it/that. 

□ You ought to be ashamed of yourself. 

□ 1 (strongly) disapprove (of + NP/VPgerund) 

□ 1 don't/can't approve of NP/noun clause 

□ I'm against/not in favour of NP/VPgerund 

□ (in public meetings)Shame! 

□ 1 (must) protest (against NP/VPgerund) 

1 strongly disapprove of gambling. 
1 can't approve of adultery. 
1 'm not in favour of legalising drugs. 
1 must protest against this decision. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

2.6.4 Enquiring about 
approval/disapproval 

To ask about a good/bad opinion, 
acceptance/refuse or to agree/disagree 
with something. 

□ (Is this)OK/all right? 

□ How's this? 

□ Do you approve (of + NP/VPgerund)? 

□ Whatdo you think of NP/VPgerund? 

□ Howdo you find NP/VPgerund? 

Do you approve of smoking? 
What do you think of the Lottery? 
How do you find living in England? 

2.6.5 Attaching/accepting blame 

To connect or accepting fault. 

□ It's (all)NP's fault. 

□ NP+ be + to blame (for NP/VPgerund) 

It 's all my fault. 

You are to blame for the accident. 

2.6.6 Denying blame 

To reject accepting oneselfs fault. 

□ It isn't/wasn't myfault. 

□ I + be + not to blame (for NP/VPgerund) 

□ I + be (entirely) innocent 

I am not to blame for losing the match. 
I am innocent. 

2.6.7 Apologising, asking forgiveness 

To say that you are sorry for something 
you have done to someone. 

□ (I'm) (so/very) sorry (for NP/VPgerund) 

□ Please forgive me(for NP/VPgerund) 

□ I (do) apologise (for NP/VPgerund) 

Sorry for the chaos. 

Please forgive me for shouting at you. 

I do apologise for arriving so late. 

2.6.8 Apologising for disturbing 
somebody 

To say that you are sorry for interruption 
of something or someone. 

□ I beg your pardon. 

□ Excuse me, please. 
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2.6.9 Accepting an apology, granting 
forgiveness 

To agree with the apology given by 
someone. 

□ Not at all. 

□ That's (quite) all right. 

□ It doesn't matter (at all/one bit). 

□ Forget it. 

□ No problem. 

□ I forgive you. 

□ Let bygones be bygones. 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

3 Deciding on and managing courses 
of action: Suasion 

3.1 Suggesting a joint course of 
action (involving both speakerand 
addressee). 

To say what you think should be done in 
a course of action of something. 

□ Let's + VPinf! 

□ Shall we+ VPinf? 

□ We could/might (perhaps) 

□ What/How about + NP/VPgerund 

□ Why not + VPinf? 

□ Why don't we+ VPinf? 

Let's go! 

Shall we dance? 

We might perhaps go by train. 

How about walking home? 

Why not fly there? 

Why don'twe ask them to dinner? 

3.2 Agreeing to a suggestion 

To agree with suggestion that someone 
has done. 

□ Yes, let's. 

□ Whynot, (indeed)? 

□ (That's a) (very) good idea. 

□ Certainly. 


3.3 Requesting someone to do 
something 

3.3.1 Urgent requests. 

To ask someone to do something. 

□ VP imperative 

□ You must+ VPinf (stress on must) 

Stop! Don't move! Stand back! 
You must stop now. 
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3.3.2 Giving instructions and orders 

To ask someone to do an action, 
actions or orders. 

□VP imperative 

□You +VP simple present 

□Weshall/youwill+ VPinf 

□Will you + VPinf (please)(falling intonation) 

□Will you please+ VPinf (falling) 

□VP imperative (please) 

□ uo (please) vrint(will you unstressed) 

Add flour and milk and stir 
continuously. 

You turn right at the crossroads and 
carry straight on. 
We shall meet here at the same 
time tomorrow. 

\ i\ # ■ 1 1 « m -mmm^ ■ ■ A mmm k mmmmm. >L M * aH m t 1 1 AT ■ mW+A Mm*** A* a *m. ■ ■ W 1 -mmm^ mpmrn. -mmm^ 

Will you stop talking now,please. 

(more insistent) 

Will you please stop talking. 

Stop talking, please. 

Do stop talking, will you? 


Functions of the Language 

Definition 

Form 

Examples 

3.3.3 Ordering goods/a meal/a 
drink/etc. 

To give instructions to get things 
that you buy or sell, a meal or a 
drink, etc. 

□ I'd like/giveme/l'll have +NP(please after last 
item only) 

A large brown loaf. And I'll have six 
rolls, please. 

3.3.4 Asking someone for something 

To put a question to someone for 
something. 

□ I'd (very much) like+NP (please) 

□ Please may 1 have+NP 

□ Can/could 1 have + NP (please) 

□ Do you think 1 could have +NP please 

I'd like a gin and tonic, please. 
Please may 1 have a piece of cake? 
Could 1 have a smaller piece, please? 
Do you think 1 could have my 
tea without sugar, please? 

3.3.5 Making polite requests 

To do in a good manner a demand 
of something. 

□ Please+ VP imperative 

□ VP imperative, please 

Please sit down. 
Come in, please. 

Could you close the door, please? 
Would you mind waiting, please? 
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□ Would/can/couldyou (be so kind as to) VPinf, 
please 

□ Do/would you mind + VPgerund, please 

□ I wonderif/do you think you could (be so kind as 
to vrinT), please 

1 wonder if you could be so kind as to 
open the window, please. 

3.3.6 Dropping hints for someone 
to act on. 

To make an indirect suggestion to 
someone to act on. 

□ declarative sentences+ tag (falling) 

□ It would be nice + //-clause 

□ 1 don't suppose+ complement clause 
(falling-rising). 

It's cold in here, isn't it? 

It would be nice if someone could shut 

the window. 

1 don't suppose-someone 
could light the tire r 

3.3.7 Pleading 

To beg someone to do something. 

□ Please (high fall) + VP imperative (rising) 

Please don't hurt me. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

3.3.8 Asking for assistance 

To request for help to someone. 

□ Help! 

□ Can/could you help me, please? 

□ Do you think you could give/lend me a hand? 


3.4 Responding to a request 
3.4.1 Agreeing to a request 
Willingly. 

3.4 To answer to request for help to 
someone. 

3.4.1. To accept the request with strong 
interest. 

□ Certainly. 

□ Willingly. 
□With pleasure. 

□ It's a pleasure. 
□Yes (of course) I will. 


3.4.2 Agreeing with reservations 

To accept a request with restrictions. 

□Yes. with falling-rising intonation 

Yes, if I can. 
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□Yes + //-clause 
uumy + //-clause 
□ Not + an/ess-clause 

Only if it's not raining. 
not unless you pay me. 

3.4.3 Agreeing with reluctance 

To accept a request with disgust. 

□Well, all right. 
□ If you like. 


3.4.4 Demurring 

lo delay a request ot something. 

uwell (with talling-nsing intonation) 

□ 1 don't (really)know(if 1 can). 

□ I'd like to (with fall-rise), but (+ declarative 
sentence) 

□ I'll see (what 1 can do). 

□ 1 can't promise. 

1 d like to, but 1 don t know it 1 could 
spare the time. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

3.4.5 Refusing 

To reject a request of something to 
someone. 

□ No way! 

□ Sorry. 

□ No. (I'm sorry but) I can't. 

□ (I'm afraid) it's 

□ Not a hope. 

□ I'm sorry, but I'm afraid I 

Impossible/out of the question. 
Don't see how I can. 

3.4.6 Expressing defiance 
3.4.6.1 Defiance of an order 

3.4.6 To express opposition of 
something to someone. 

□ (Oh) no I won't. 

□ Never! 
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0.4.D.1 io oppose, conTront oraety an 
order. 




3.4.6.2 Defiance of a prohibition 

To oppose, confront or defy a 
prohibition. 

□ (Oh) yes 1 will. 

□Just you try to stop me. 



3.4.6.3 Defiance of a stated intention 

To oppose, confront or defy a stated 
intention. 

□ Don't you dare! 
□Just you try! 

□ Over my dead body! 

□ No way! 



3.5 Offering assistance 

To suggest help to someone. 

□ Let mehelp you. 

□ Can 1 help you? 

□ Can/shall 1 give/lend youa hand? 

□ Can 1 do anything to help? 

□ Can 1 be of assistance? 
uvvnat can i oo tor you r 

□ Can vou manaae^ 

II V III V— ^ 1 1 M\4 V— / ■ 








Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

o.o living aavice 

io proviae suggestion, warning or 
caution to someone. 

n Vr>i i r» ilH i \/Dir»f 

Ljyousnouia+ vrinT 

□You (really) ought to + VPinf 

□Whydon't you + VPinf 

□ If 1 were youl'd + VPinf 

□You could (always) try + VPgerund 

You should go to the police. 
You really ought to be more careful. 
Whydon't you stop working so hard? 
If 1 were you I'd phone him now. 
You could always try sending a fax. 



□ VP imperative with falling-rising intonation 

Be careful! Look out! 
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3.7 Giving warnings 

To provide a caution of something that 
tells you about a possible danger. 

□ Watch out (for NP) 

□ Don't + VPinf (with fall-rise) 

□ Mind+NP 

□ declarative sentences with fall-rise. 

Watch out for that hole! 
Don't cut yourself! 
Mind your head! 
That knife is sharp! 

3.8 Giving encouragement 

To provide confidence and help to 
someone. 

□ Come on (+ VPimperative) 

□ Now then (+ VP imperative) 

□ Keep it up! 

□ Keep (on) + VPgerund 

Now then, don't stop. 

Keep on trying. (See also 2.5.5.) 

3.9 Asking permission 

To make the request to someone to do 
something. 

□ Can/could/may/mightl (+ VPinf) (please) 

□ Do you mind(+ if-clause) (please) 

□ Is it all right (+ if-clause) 

□ Do you think 1 could/might + VPinf (please) 

Can 1 come in? May 1? 

Do you mind if 1 sit down? 

Is it all right if 1 smoke? 

Do you think 1 could go now, please? 

3.10 Granting permission 

3.10.1 Granting permission willingly 

lo consent to do something to 
someone. 

□ Yes. 

□ Certainly. 

□ Please do. 

□ By all means. 

□ Of course. 

□ That's (quite) all right (by me). 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

3.10.2 Granting permission with 
reservations 

To consent to do something with 
restrictions to someone. 

□ (more formal) I forbid you to + VPinf 
I forbid you to see any more of him. 

□ I cannot allow you to + VPinf 

Don't you dare come in here with dirty 
boots on. 
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□ (at a meeting) | (must) veto this proposal. 
□_Yes (with falling-rising intonation) 

□ (Yes +) //-clause 

□ (Yes +) provided + complement clause 

□ Not + i/n/ess-clause 

1 cannot allow you to waste your time 
like this. 

Yes. If you're quick about it. 
Provided you don't stay out too late. 
Not unless you promise to help meclear 
up anerwaras. 

3.10.3 Granting permission with 
reluctance 

To consent to do something with 
disgust to someone. 

□ 1 can't stop you (can l?)(with falling intonation) 

□ If you like (with low rise) 

□ (advising not to do it) You can if you like (with 
fall-rise on like) 

1 ovn roc c i Anc in *X A. *X 
U cXpi CbolUllb 111 0.*f.0 

□ If you must. 

□ 1 suppose so. 

3.11 Refusing or withholding 
permission 

Do not consent to do something to 
someone. 

□ No (+ negative tag) 

□ Sorry (with fall-rise) 

□ I'm afraid not. 

uim_sorry (with tall-nse)+ oi/r-clause 

□ Not + adverbial (s) 

e.g. in reply to Can 1 park here? 
No, you can't. 

I'm _sorry, but it's _not allowed. 
Not here until 6.30 p.m. 

3.12 Prohibiting someone from doing 
something 

Do not allow from doing something 
to someone. 

□ Don't (+ VPinf) 

□ You mustn't can't (+ VPinf) 

□ (strongly expressed) Don't you dare (+ VPinf) 

You can't smoke in here. 
Don't walk on the ice. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

3.13 Offering to do something for 
someone 

To suggest to do something for 
someone. 

□ Can I do anything for you? 

□ Can/Shall I + VPinf (for you)? 

□ Would you like me to + VPinf (for you)? 

Shall I wash up for you? 

Would you likemeto tell you a story? 

(pressing offers) 
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□ Do let me+ VPinf (for you) 

□ You must let me+ VPinf (for you) 

Do letmecarry that case. 
Youmust let mebabysit for you. 

3.14 Offering somebody something 

To suggest somebody something. 

□Would you like + NP? 

□ Can I/Let meoffer you+NP 
u(uo) nave+Nr 

□ Howabout+NP 

Would you like a biscuit? 
Let me offer you a lift, 
uo nave anotner. 
How about a gin and tonic? 

3.15 Inviting someone to do 
something 

To ask someone to do something in a 
polite way. 

□ (How) wouldyou like to + VPinf 
□What/How about + VPgerund 

how wouio you HKe to come sailing r 
What about having lunch together? 

o.i o.i (Pressing invitations) 


u^uu t ) v nirnpci dii vc 

□You (simply) must+ VPinf 

uo spena a weeKena at our place. 
You must come to dinner with us. 

3.15.2 (Tentative invitations) 


□You wouldn't like to VPinf, would you? 
□ I don't suppose you'd like to VPinf, would 
you? 

You wouldn't like to stay with us, would 
you? 

1 don't suppose you'd like to come to 
the opera, would you? 

3.16 Declining an offer or invitation 
3.16.1 firm refusal 

To reject an offer or invitation to 
someone. 

□ No, thank you. 

□ (I'm sorry but) I can't (+ VPinf) 

□ It's very good/kind of you (to 

offer/invite us) + but-clause 

□ Unfortunately I can't (+ VPinl) 

□ I'm afraid 1 can't (+ VPinl) 

I'm sorry but 1 can't come that day. 
It's very goodof you, but my wife is ill. 
Unfortunately, 1 can't eat cheese. 
I'm afraid 1 can't leave the dog. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 
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3.16.2 Demurring or weak refusal, 
inviting renewal of offer/invitation) 

To suggest a renewal of offer or 
invitation. 

□Are you sure (+ complement clause)? 

□ I don't reallyknow(whether I can) 

□ I'd Jike to, but . . . (with fall-rise) 

1 don't think 1 really ought to. 

1 don't want to put you to any trouble. 

Are you sure it's convenient? 

3.17 Enquiring whether an offer or 
invitation is accepted. 

To ask about if an offer or invitation is 
accepted. 

□_Can/_will you + VPinf (after all)? (with 
high rise) 

uuo you Know(yet) wnetner you 
can/will+VP(after all) 

Will you be coming to dinner after all? 
Do you know yet whether you can 
come r 

4 Socialising 

4.1 Attracting attention 

To provoke interest to someone. 

□ Excuse me. 

□ Hallo. 

u i say . . . 


4.2 Greeting people 

4.2.1 Greeting strangers and 

acquaintances 

To meet someone with words or 
actions. 

□ Good morning/afternoon/evening (+ 
address form). 

□ (less formal) Hallo 


4.2.2 Greeting friends and close 
acquaintances 

To meet a friend and to stop people that 
you know slightly. 

□ Hallo + address form 

□ How are you (stressonare)? 

□ (informal)How are you 
doing/keeping/getting on? 
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Definition 
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Form 
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Examples of tvoical exponents. 

4.3 Replying to a greeting 
4.0.1 (it in normal neaitnj 

To response to a greeting of someone. 

□ (I'm) fine/very well (thank you). 
how are you (stress on you) r 


4.3.2 (if in poor health) 


□Well, so-so (thank you). 

How are you? 

4.3.3 (if recovering from an illness, 
etc.) 


□ (Much) better, thank you. How are you? 


4.4 Address forms 

4.4.1 Addressing a Triend or relative. 

To write an address on an envelope to a 
Tneno or relative. 

□ first name 

Hallo John. How are you keeping? 

4.4.2 Addressing an acquaintance. 

To write an address on an envelope to 
people that you know slightly. 

□ formal title (+ family name) 

□ honorific (Mr, Mrs, Miss)+ family name. 

□ Sir + first name. 

Yes, Dr Robinson. 

Good morning. Mrs Jones, how are you 
today? 

Yes, bir John. 

4.4.3 Addressing a stranger (official, 
customer,member of public, etc.) 

4.4.3.1 Formal address 

To write an address on an envelope to a 
stranger. 

□formal title 

( P rof es s o r/ Doct o r/Off i c e r/Ca pt ai n , et c . ) 
□ Sir/madam 

1 was driving at 30 m.p.h., Officer. 
That will be £35, Sir. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

4.4.o.^ imormai address 


U INU dUUlcob lUllll. 

riano, can i neip your 

4.4.4 Terms of endearment 


□ (My) dear/darling/love 


4.5 Making introductions. 
4.5.1 Formal introductions. 

To make a presentation of something or 
someone. 

□Address form+may I introduce+ honorific. 

□Address form + I'd like you to meet + first 
name+ family name. 

Professor Smith, May 1 introduce Dr 
Anthony Brown? 

Mrs Alexander, I'd like you to meet 
jonatnan rrior. 

4.5.2 Informal introductions 

To make an informal presentation of 
something or someone. 

□ address form+ this is + first name+ 
familyname 

(especially among young people on social 
occasions ) 

□first name+ meet+ first name(and reverse) 

Jane, this is John Hargreaves. 
jenny, meet dim. dim, meet jenny. 

4.5.3 introducing oneself 
4.5.3.1 (more formal) 

To make a presentation of oneself to 
others. 

□ (Good morning/afternoon/evening) 
How do you do? 

I'm/Myname is + first name+ familyname 

How do you do? My name is James 
Scott. 
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Functions of the Lanauaae 

Definition 

Form 

Examples of tvoical exponents. 

4.5.3.2 (informal) 


□ Hallo. I'm + first name (+ family name) 

Hallo, I'm Ted. 

4.5.4 When being introduced or when 
someone is introduced to you 
4.5.4.1 Formal 


□ How do you do. 


4.5.4.2 Informal 


□ Hallo. 

□ (It's) good/(l'm) (very) pleased to meet 
you. 


4.5.5 Enquiring whether an 
introduction is needed. 

To ask if a presentation of someone or 
something is needed. 

□Address form, do you know+ honorific/first 
name+ family name 

□ I think you (two) know each other (don't 
you). 

□ Do you know each other? 
Miss Jones, do you know Captain 
Clark? 

□ Have you already met? 

4.6 Making someone welcome 

To welcome someone. 

e.g. on entry into someone's home 

□ Welcome! 

□ Do come in. 

□ Make yourself at home. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

H. 1 Ml a meal 

4.7.1 Before eating 


rinn Qnppial nrpptinn 


4.7.2 inviting guests to serve 
themselves 

To suggest guests to serve themselves. 

□ Please help yourself. 


4.o proposing a toast 

io suggest to guests to noid glasses 
and drink to someone or something. 

uoneers! 

□ Your (very)good health. 

□ Here's to+NP 

Here s to tne Dnae ana groom! 

4.9 Congratulating someone. 

To tell someone that you are pleased 
with someone because of something 
tney nave done. 

□ (Many) congratulations! 
□Well done! 

1 1 D vi 1 1 i <-\ ir\+ 1 

u brilliant! 

□ (in sports) Well+ past participle. 

Well run! Well played! 

4.iu oooa wisnes 

4.10.1 on someone'sbirthday. 


uiviany nappy returns [0\ me aayj! 
□ Happy birthday! 


4.10.2 At festival times. 


□ Merry Christmas! 

□ Happy NewYear! 


4.10.3 Wishing someone success. 

To say that you would like to happen 
success to someone. 

□Good/the best of luck! 

□ (1) hope it/all goes well! 

□ Cross fingers! 
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Functions of the Language 
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Form 

Examples of typical exponents. 

4.1U.4 wnen someone is going out, 
or on holiday 


bnjoy yourseiT/yourseives! 
Have a good time! 


4.iu.o wnen parting Trom someone 


□an tne Dest! 

□ Keep well. 

□ Look after yourself. 
□Take care. 

□ (Do) keep in touch. 
uLets De neanng Trom you. 

□ Have a good journey /trip/holiday. 


4.11 Taking leave 

4.11.1 rormai leave taking 


□ Good morning/ afternoon/evening/night (+ 

address torm) 

(with low rising intonation) 


4.11.^ iniormai 


i—i ii s oeen nice meeung you. 

□ See youagain soon. 

□ See you/be seeing you (+ temporal adverbial) 

See you next week. 
□ Goodbye for now. 

4.11.3 Colloquial 


□ So long. 

□ Bye-bye! 

□ Cheerio! 


4.11.4 If you are not expecting to 
meet again. 

To say goodbye, to farewell. 

□ Goodbye. 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

5 Structuring discourse 

C H Ana ni 

o. i opening 

To start a conversation with someone. 

(See also 4.1, 4.2, 4.4.) 


5.1.1 On formal occasions 


□ Ladies and gentlemen! 


5.1.2 As participant in a meeting 


□ Mr/Madam/Chairman 

□ Chair(person) 


5.1.3 Informally 


□ Right (now)! 

□ Well (now) 

1 A horn (o.m inH nf ploarinn nnp'c throats 
1 — r\\ ici 1 1 youui iu ui uicciiiiiy ui ic o iiiiudiy 


5.2 Introducing a theme 

5.2.1 at the start of a discourse 

To make an introduction about a special 
discourse. 

□ To begin/start with, I'd like to + VPinf 

To begin with, I'd like to tell you why I'm 
here. 

5.2.2 Introducing a topic 

To make an introduction about a special 
topic. 

□ Now, I'd like to say something about+NP 

Now, I'd like to say something about 
the problem of pollution. 

5.2.3 Introducing a report/narrative 
or description 

To make an introduction about a report, 
narrative or description. 

□ I'd like to tell you aboutNP 

□ I'd like to tell you +i/ii?-clause 

I'd like to tell you about a friend of mine. 
I'd like to tell you what 
Happened to methe other day. 

5.2.4 Introducing an anecdote 

To make an introduction about an 
anecdote. 

□ There was thisNP 
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There was this Englishman who had never 
been abroad before. 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

5.3 Expressing an opinion 

To say what you think or feel about 
something. 

□ As I see it + declarative sentence 

□ In my opinion + declarative sentence 

□ (Personally) I think + complementaryclause 

□ If you ask me, + declarative sentence 

As 1 see it, terrorists are murderers. 
In my opinion, most TV programmes 
are boring. 

1 think we should go now. 

If you ask me, they are all alike. 

5.4 Enumerating 

To give a number to something. 

□ In the firstplace . . ., in the second place . . . (etc.) 

□ First . . . second(ly) + third(ly) . . . , (etc.) 

i — i i~~ ■ ■ ■ i ■ i / ■ \ 

□ First . . . then . . . then . . ., (etc.) 

First order, then eat, then pay, then leave. 
□ . . . and . . . and . . . 

□ For one thing . . .: for another . . . 

In the first place, smoking is bad for 
you: in the second 

i ■ ■ ii i ■ 

place, it smells unpleasant. 
First, it's a good idea; secondly, it 
works. 

Mix together flour, and eggs, and milk. 
For one thing, he's too fat; for another, 
he's too old. 

5.5 Exemplifying 

To show something that is typical of the 
group of which it forms a part of it. 

□ for example 

□ (in written texts) 

□ for instance 

□ . . . etcetera (in writing) etc. 

Avoid shellfish; mussels, oysters, etc. 

□ . . . and so on 

Manymen - John for example are 
rather shy. 

Visas are required for many countries, 

e.g. Russia and Turkey. 

1 can't eat fish. Prawns, for instance, 

make me sick. 

She likes old cities: Florence, 

Segovia, and so on. 

5.6 Emphasising 


□word order 

□ use of adverbs of degree: 

Now this picture 1 like very much. 
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To stress or accent something is 

Especially/extremely/particularly/very (very), etc. 

These cakes are especially nice. 


important. 

□ (please) note + NP/noun clause 

Please note that we are closed on 



□ It is important to + VPinf 

Mondays. 



□ I must emphasise/stress (the fact) + that -clause 

It is important to keep the door closed. 




I must stress the fact that fire is 




dangerous. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

5.6.1 In speech 


□ use of strong stress 

□ use of high falling nucleus 

□ use of fall-rise in subordinate groups. 

This man is dangerous. 
It's really great. 

In summer, it's OK. In winter, it's hell. 

5.6.2 In writing 


I — i md 

□ NB 

NB No collection is made on bank holidays. 


5.6.2.1 Emphasis in hand- or type- 
written texts 


□ use of underlining 

□ devices as in 5.6.1 as appropriate 

He is very unreliable. 

5.6.2.2 Emphasis in printed or word- 
processed texts 


□ use of italics 

□ use of holding 

□ use of capitals 

Items are priced before tax. 

This document is highly confidential. 

Do NOT park here. 

5.7 Defining 

To say what a word or statement 
means. 

□that is/means(to say) 
□ (in writing) i.e. 

He is very discreet. That is to say, he 
will not talk unless told to. 
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They say he is given to paronomasia (i.e. 
punning). 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

5.8 Summarising 

To give a short description of the most 
ideas of something. 

□to sum up 

□to cut a long story short . . . 
□ all in all . . 

□ in brief . . . 

5.9 Changing the theme 

To alterate or modificate the topic or 
subject. 

□ (Now) to change the subject, 
□To pass on to something else. 

□ I have another point (to make). 

□ Now for something different. 

5.10 Asking someone to pass to a 
new theme. 

To request to change to another topic in 
a talk. 

□ I'd like to ask you something else. 


5.11 Asking someone's opinion 

To request to someone what s/he thinks 
about a particular thing. 

□What do you think (about/of NP)? 

□Whatis your opinion/view? 

□Where do you stand (on NP/this matter)? 

□ How do you see it? 

□ How does it look/seemfrom your point of 
view? 

What do you think of pop music? 
Where do you stand on abortion? 
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Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

5.12 Showing that one is following a 
person's discourse 

To demonstrate to someone that you 
are paying attention to what is saying. 

□ Tag questions 

□ I see. 

□ Yes/No(with low rise) 

□ Uh-huh (with low rise) 

□ Really? 

□ Oh! 

□ Indeed. 
Is she? 

□ Is that so? 

□ How interesting. 

5.13 Interrupting, asking for the floor 

To stop something happening. 

□ Excuse me. 

□ May I say something? 

□ One moment, please. 

□ Can/may I put my side of the case? 

□ May I speak (now)? 

□ May I come in here? 

5.14 Objecting/protesting 

To express to be against something. 

□ No, I'm sorry but . . . 

No, I'm sorry but that isn't true. 


Author: Sonia Campbell Hamilton. This material was made with educational purposes. All rights reserved. 




Module 1. Part 1. Concepts and terminology for describing language-Functions (Vantage Level, 




□ I (must strongly) object! 

□ I mustprotest (in the strongest possible 

terms). 

That is (quite) unacceptable. 

I can't accept that. 

I can't let you get away with that. 

5.15 Asking someone to be silent. 

To request to be quiet to someone. 

□ (strongly expressed)Shut up! 

□ (colloquial) Pipe down! 

□ Sh! 

□ Quiet, please. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

5.16 Indicating a wish to continue 

To specify a desire to continue. 

□As I was saying . . . 

□ (Please) don't/do not interrupt. 

□ I have just one thing left to say. 

□Just one moment/a minute, please. 
□ Please let me finish. 

5.17 Encouraging someone to 
continue. 

To give confidence to someone to 
continue. 

□ (Do) go on (please). 


5.18 Indicating that one is coming to 
an end. 

To specify that one is finishing the 
speech. 

□ Finally . . . 

□To finish/inconclusion, I should like to say. 


5.19 Closing 

5.19.1 At the end of a speech 

To cease a conversation. 

□ Thank you for your attention. 
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5.19.2 At the end of a conversation 

To finish a conversation. 

□Well, it's been nice talking (to/with you). 
□ See also 4.11. 


5.20 using the telephone (in 
addition to 5.1-19) 

5.20.1 Opening the conversation by 
answering the call 

To start a conversation by answering a 
call. 

ugiving ine xeiepnone numDer 

□ Hallo? 

□ Hallo, (this is) + personal 
name(speaking/here) 

(Oxford) five oh two double one. 
Hallo, this is Mary Smith speaking. 
Hallo, Henry Bloggs here. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

5.20.2 Response by initiator of call 

To start a call by you or an 
operator. 

□ personal name+ here 

□ Hallo + address form (+ this is) +own name(+ 
speaking) 

□ (if numberunidentified) 

Hallo, is that + personal name/company, etc. 

Marcel Leblanc here. 

Hallo Mary, this is Gunther Schmidt 

speaking. 

Hallo, is that Berkshire Motors? 

5.20.3 Asking for 
5.20.3.1 a person 

To request to be communicated 
with someone. 

□ (Can I speak to +) personal name+ please? 

□ (more formal) Could you put me through to + 
personal name, please? 

Can I speak to George, please? 
Could you put me through to Mr 
Oakham, please? 

5.20.3.2 An extension 

To request to be communicated to 
a particular extension. 

□ (Can I have) extension + number + please. 

Can I have extension one oh six, 
please? 
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o.zua veriTying caner 

io asK wno is caning. 

uvvno is tnat caning, please r 


5.20.5 Asking someone to wait 

To request to hold on in a call to 
someone. 

□ Hold the line, please. 

u i ne line/extension is engagea. vvin you wait: 

□Just a moment, please. 

5.20.6 Asking whether one is heard 
and understood. 

To confirm if was heard and 
understood by someone. 

□ Are you (still) there? 

□ Can you (still) hear me? 

□ Hallo? 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

5.20.7 Announcing new call 

To make public a new call. 

□ I'll call back (again)(+ temporal adverbial) 

I'll call back later, when it's more 
convenient. 

5.20.8 Signing off signals 


□ I must go now. 

□ Thank you for calling. 

□ expressions as in 4.10 and 4.11 


5.21 letters (in addition to 5.1-19) 
5.21.1 Opening formulae 

To start a letter or written text. 

□ Dear Sir/Madam, 
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o.^i.i.i io strangers wnose name is 
not known, companies, etc. 




5.21.1.2 To acquaintances and 
named strangers. 

To start a letter or written text to 
strangers ana otner people. (Tormai) 

□ Dear + honorific + family name 

Dear Professor Jones 

5.21.1.3 To family friends and closer 
acquaintances. 

To start a letter or written text to closer 
people: family, friends and other. 

□ Dear + first name(or nickname if 
appropriate) 

□ Mydear + first name 

Dear Dick 
Mydear Harry 

5.21.1.4 On terms of endearment 
only 


□ (My) Dearest+ firstname 

□ Darling (+ firstname) 

My dearest Helen 
Darling George 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

5.21.2 Closing formulae 
5.21.2.1 following 5.21.1.1 

To end a written text. 

□ Yours faithfully 
normal signature 

printed form of signature J.L.M. Trim. 

Yours faithfully 

5.21.2.2 Following 5.21.1.2 


□Yours sincerely 
normal signature 

(if normal signature unrecognisable to 
recipient) + printed form of signature 
□Yours sincerely 

Yours sincerely +firstname+ family name 
John Trim 

Yours sincerely. J.L.M. Trim 
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5.21.2.3 Following 5.21.1.3 


□ (friends) (With) all best wishes 
First name only 

uciose nienas Yours ever 

□ family and close friends 

(With) love 


5.21.2.4 Following 5.21.1.4 


□ With (allmy/very best) love 

□ personalised endings 


6 Assuring and repairing 
communication. 

6.1 Signalling non-understanding 

lo confirm communication. 

□ Sorry? (with high rise) 

1 1 /G <"M-rw AA#i+k» foil ^| ~ ^ \ 1 _ 1^.!— '+ /^m II ! + ^v\ 

□ (oorry (witn tan-rise) Idont (quite) 
understand. 

□ (+ that word) 

□ (+ that expression) 

□ (+ what you said) 

□ (+ repetition of item not understood) 

Sorry, 1 don't understand brill. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

6.2 Asking for repetition 
6.2.1 of the whole utterance 

To request for repetition of the whole 
utterance. 

□ I beg your pardon (with high rise)? 
□What did you say, -please (with high rise 
on what)? 

□ (Sorry), could you say that again, please? 

□ (Sorry), could you repeat that (for me), 
(please)? 
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6.2.2 of a particular word or phrase 

To request for repetition of a particular 
word or phrase. 

□ (Sorry +)wh-question with high 
riseonwhword 

□ (Sorry +) indirect 

wh-question, including did you say with high 
rise on wnwora. 

Sorry, _where does he -live? 
What did you -say his -name was? 

6.3 Asking for confirmation 
6.3.1 of text 

To put a question for confirmation of 
something. 

□ Did you sayX? 

□ Did you sayX orY? 

Did you say anchovies? 
Did you say dogs or docks? 

6.3.2 Of understanding 

To put a question for confirmation of 
understanding. 

□ Do you mean to say + ffraf-clause? 

Do you mean to say that they 
aren't coming? 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

6.4 Asking for definition or 
clarification 

To put a question for definition or 
clarification of something. 

□ (Sorry) what does X mean? 
□What do you mean by X? 
□What isX (exactly)? 

□ Could you explain that (for me, please)? 

What does anglophile mean? 
What do you mean by good? 
What is kicking the bucket, exactly? 
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6.5 Asking someone to spell 
something 

To request someone to use the correct 
letters when writing a word. 

□ Could you spell that (word), please? 

□ How do you spell that (word), please? 

□ How do/could you spell (spoken form), 
please? 

How do you spell [ru_ba_b], please? 

6.6 Asking for something to be 
written down 


uoouia you write tnat down (tor me), 
please? 

□ other request forms as in 3.3.5 

Do you mind writing that down for me, 
please? 

6.7 Expressing ignorance of the word 
or expression required 

To say not knowing a word or 
expression. 

□ 1 don't knowhowto say/express it. 

□ 1 don't knowwhat you call it. 

□ 1 don't knowthe word in English. 

□ In (native language) we say X 

In German we say Verdienstkreuz. 


Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

6.8 Appealing for assistance 
in finding an expression 

To make a strong request for help in 
finding an expression. 

□ What is the English for (native language 
word)? 

□ How do you say (native language word)? 

□ use of hesitation fillers (see 6.9) with 

appropriate gesture 

What is the English for funghi? 

How do you say hasta la vista in English? 
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6.9 Filling hesitation pauses 
while looking for a forgotten 
word or phrase. 

To fill with hesitation pauses while 
looking for a forgotten word or 
phrase. 

□ . . . er . . . 

□ . . . you know. . . 

□ . . . now let me think . . . 

□ . . . just a moment. . . 

□ . . . what's the word for it . . . 

□ . . . how shall 1 put it . . 


6.10 Substituting for a 
forgotten noun or name 
6.10.1 Using a meaning less 
noun or name 

To change for a forgotten noun or 
name. 

Using a meaning less noun or name. 

□ . . . what's-its/-his/-hername 

□ . . . what-do-you(-me)-call-it 

□ . . . thin gummy(jig) 

1 met what's-his-name in town yesterday. 

1 need a what-do-you-call-it to fix this machine. 

1 need a thingummyfor opening a bottle. 

6.10.2 Paraphrasing 

To say an expression of the meaning 
of a word or phrase using other 
words or phrases, often in an attempt 
to make the meaning easier to 
unaersiana. 

□ a/somekind/sort of + generic term(+ specifier) 

□ something like + related term 

□ something/genericterm + relative clause 

We saw a kind of animal with a sort of long 
nose. 

They grow something like a cabbage to eat. 
it s sometnmg you maKe wnn eggs. 

6.11 Asking someone to 
speak more slowly 

To request to speak in a reduced 
speed to someone. 

□ (Can/could you) speak (a little) more slowly, 
please. 

□ Not so fast/quickly, please. 



Functions of the Language 

Definition 

Form 

Examples of typical exponents. 

6.12 What to do if the interlocutor 

does not understand 

6.12.1 Repeating what one has said 

To say what one has said again. 

□ X (simply repeated as originally spoken) 
□X (spoken moreslowly and carefully) 

□ I said X 

□What I said was X 

I can't say I'm surprised. 

I cannot say that I am surprised. 

I said seven hundred and thirty-five. 

What I said was don't walk on the 

grass. 
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□ I said + indirect speech form or close 
paraphrase 

□ I told/asked youto + VPinf 

ui asKea you + indirect (i/W?) question 

1 said 1 was very tired. 

1 asked you to shut the door. 

1 asked you where the toilet was. 

6.12.2 Spelling out a word or 
expression 

To use the correct letters when writing a 
word. 

□ pronouncing the sequence of letternames 
□X is spelt 
□You spell it 

Rhubarb R-H-U-B-A-R-B. 
Tough is spelt T-O-U-G-H. 
You spell it B-R-l-G-H-T. 

6.12.3 Correcting oneself 

To make right something that was 
wrong. 

□ (Sorry) No, not X,Y! 

□ No, 1 mean(t)Y(notX) 

□ . . .or rather . . . 

u i nat s not (exactly) wnat I meant. 

□ Letmetry/start again. 

No, not 1 want eating, 1 want to eat! 
No, 1 meant John, not Joan, 
i went tnere yesterday, or ratner tne 
day before yesterday. 

6.13 Asking if you have been 
understood 

To confirm understanding with a 
question. 

□ Is that clear (now)? 

□ Do you understand (now)? 


6.14 Supplying a word or expression. 

To provide a needed word or expression 
to someone is talking. 

□ Do(n't) you meanX? 

□ Perhaps you meanX 

□ 1 think you (probably) mean X 
□X perhaps. 

Do you mean mushroom? 
Perhaps you mean raspberry. 
1 think you probably mean a badge. 
An elephant, perhaps. 
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